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Preface:  Act of the Board of Overseers

“Following the recommendation of the Faculty Senate (April 3, 2000) and of the President of the College, the Board of Overseers approves and adopts this Faculty Handbook, effective September 1, 2000, subject to the following express limitation: that, in recognition of its ongoing legal responsibility for the governance of Saint Joseph’s College, the Board of Overseers reserves to itself the residual authority to alter or amend, at its own initiative or otherwise, the provisions of the Faculty Handbook.

However, any such alterations or amendments by the Board of Overseers shall be prospective only, and it is anticipated by the Board that any such unilateral action by the Board would occur after meaningful opportunities for comment and discussion by all concerned College constituencies.

The stipulations of this Faculty Handbook adopted on May 12, 2000, regarding the rank, tenure, or tenure-track status, or regarding the criteria for promotion in rank and the awarding of tenure, of faculty hired prior to September 1, 2000, shall not supersede the stipulations of the Faculty Handbook of 1986 regarding the tenure, tenure-track, or rank status, or regarding the criteria for promotion in rank and the awarding of tenure, of those faculty hired prior to September 1, 2000, unless the faculty member so chooses; this provision does not apply to faculty hired prior to September 1, 2000, in regard to the memorandum of understanding that they signed stating that they would achieve promotion to the rank of associate professor at or before the awarding of tenure.”

Chapter 1 The Ordinary Faculty

Definition of Faculty, Faculty Rank and Faculty Titles

The faculty comprises all persons having appointment for the instruction of students. The faculty members of Saint Joseph’s College are either (1) ordinary, i.e., full-time tenured/tenure-track faculty or (2) all other non-ordinary faculty. The President and the Vice President for Academic Affairs have faculty status ex officio.

Ordinary Faculty

Ordinary faculty members are full-time faculty members who are tenured or tenure-track. Ordinary faculty members are appointed to one of the four regular academic ranks: Instructor, Assistant Professor, Associate Professor, or Professor. The terminal degree for ordinary faculty is to be determined at the time of hire, upon recommendation to the President by the Vice President for Academic Affairs, after consultation with the department involved. 

Criteria for Appointment to the Ranks of the Ordinary Faculty

Instructor

a. Possession of a master’s degree from an institution of recognized standing or experience and professional recognition in an appropriate discipline.

b. Potential to obtain either an appropriate doctoral or appropriate terminal degree.

c. Service at the rank of Instructor may not exceed seven years. A faculty member may not be tenured at the rank of Instructor.

Assistant Professor

a. Possession of a doctorate or appropriate terminal degree from an institution of recognized standing and in the appropriate discipline.

b. Evidence of scholarship in the relevant discipline and competence in instruction.

c. Evidence of professional activity and service to the College.

d. Service at the rank of Assistant Professor ordinarily may not exceed seven years. A faculty member may ordinarily not be tenured at the rank of Assistant Professor.

Associate Professor

a. Possession of a doctorate or appropriate terminal degree from an institution of recognized standing and in the appropriate discipline.

b. A minimum of four years of full-time teaching at the rank of Assistant Professor.

c. Evidence of scholarship in the relevant discipline and competence in instruction.

d. Evidence of professional activity and service to the College.

Professor

a. Possession of a doctorate or appropriate terminal degree from an institution of recognized standing and in the appropriate discipline.

b. A minimum of five years of full-time teaching at the rank of Associate Professor.

c. Distinguished evidence of sustained scholarship in the relevant discipline and competence in instruction.

d. Distinguished evidence of sustained professional activity and service to the College.

e. Noteworthy publications in one’s field.

Procedures for New Appointments to the Ordinary Faculty

Sole authority to hire and retain faculty members is vested in the President. This authority is exercised through the Vice President for Academic Affairs by procedures established to assure adequate consultation with the faculty and full compliance with human rights norms.  

Newly hired faculty members for tenure track positions may be granted up to three years toward tenure. Persons who have been tenured at another institution or who have held equivalent status at institutions which do not grant tenure may be granted tenure, at the discretion of the President, upon recommendation of the Rank and Tenure Committee.  

Initial rank shall be determined according to the Faculty Handbook except that a person from another institution may be awarded the corresponding rank based upon the recommendation of the Vice President for Academic Affairs to the President.  

Chapter 2 Promotion in Rank of Ordinary Faculty

Procedure for Promotion in Rank of Ordinary Faculty

Promotion in academic rank is a means by which the College encourages, recognizes, and rewards faculty members for excellence in the performance of their duties.  

An individual faculty member ordinarily may not be advanced in rank until the minimum length of time in current rank has been completed (see Chapter 1). Sabbatical leave and leave with pay will count in the satisfaction of years in rank toward promotion. Leave without pay may or may not count toward promotion. 

The initial responsibility of applying for advancement in rank and the burden of proof for the advancement rests with the individual faculty member. A faculty member who wishes to apply for promotion in rank must inform the Vice President for Academic Affairs in writing of this intention on or before September 15 of the academic year in which to be reviewed.  

Eligible faculty members present their requests for promotion to the respective department Chair who shall submit this request to the appropriate members of the department as follows:

Departmental recommendation for promotion shall be made by a simple majority vote taken by secret ballot of the members of the department. 

These evaluations and vote should be taken on or before September 30 of the academic year in which the promotion is requested. The department Chair shall present the department's recommendation together with the vote in each case to the Vice President for Academic Affairs. The department Chair shall also present his/her own approval or disapproval of the recommendation and in those instances where he/she disapproves shall give those reasons in writing. The Vice President for Academic Affairs shall present this information to the Rank and Tenure Committee. The Rank and Tenure Committee shall have received all information from the Vice President for Academic Affairs and the applicant by November 1 and will conclude its deliberation on or before December 15. The Vice President for Academic Affairs will submit his/her recommendation together with the recommendation of the Rank and Tenure Committee to the President by February 1. The President submits his/her recommendation to the Board of Trustees for final decision at its late winter (February/March) meeting. The Board reports its decision through the President to the candidate by March 15. Promotion takes effect at the beginning of the ensuing contract period.

The evaluations of the Rank and Tenure Committee will be based on evidence contained in the promotion review. This file shall contain a current curriculum vitae, evidence of teaching effectiveness (including student evaluations, both raw data and summaries), the individual program of professional development, letters of recommendation and other evidence that the candidate has met the various criteria necessary for the promotion being requested. It is the responsibility of the faculty member to make sure that his/her review file is complete for this formal evaluation. No material may be placed in the file without the faculty member's knowledge.

The Rank and Tenure Committee also has the right to consult experts, whether from within or outside the College, for information which might aid it in its evaluation.

At no time will the material in the review file be available to anyone other than the Rank and Tenure Committee, the Vice President for Academic Affairs, the President, and the candidate.

The proceedings of the Rank and Tenure Committee are by their nature held in strictest confidence, and the members will refrain from discussing candidates outside of formal session. 

Evaluation Criteria for Promotion in Rank

The three major criteria of (1) teaching, (2) scholarship, and (3) professional activity and service to the College are the established criteria for promotion in rank.

Teaching. All faculty members are expected to demonstrate effectiveness in teaching at each rank. The ordinary, full-time ranked teaching experience required for each rank is described in Chapter 1.  

Effectiveness in teaching requires:

1. Command of one's subject.

2. Skill in communicating with students.

3. Planning and executing substantive well-organized courses.

4. Challenging and broadening student interest in subject matter.

5. Utilizing effective teaching methods and strategies.

6. Demonstrating attributes of integrity, respect for others, open-mindedness, and objectivity in teaching.

Effectiveness in teaching should be evidenced by the following types of procedures or activities:

a. Self-evaluation.  

b. Evaluations by Chair.  

c. Peer evaluations.  

d. Student evaluations.  

e. Review of course syllabi by peers inside or outside the College.

Scholarship. All faculty members are expected to demonstrate a level of scholarship appropriate to each discipline and to each rank. Scholarly activity may include, but is not necessarily limited to, the following:

1. Sustained inquiry within one's discipline.  

2. Scholarly productivity demonstrated by publications.  

3. Receipt of grants for research or projects.  

4. Attendance and involvement in professional societies and/or presentation of research findings at professional meetings.  

5. Lectures in one’s field to community groups.

Scholarship may be evidenced by the following types of procedures and activities:  

 a. Documented, self-report of activities.  

 b. Publication of books.

 c. Publications in professional journals.

 d. Evaluation or statements by professional peers.  

 e. Presentation of artistic works.                 

 f. Presentation of papers at professional meetings.

 g. Citation of research in other's works.

 h. Award of grants, prizes, or commendations.  

 i. Demonstrated skill in methods of scholarship associated with one's discipline or teaching.

Professional Activity and Service to the College. All faculty members are expected to demonstrate a level of professional activity and service to the College appropriate to each discipline and to each rank.

Professional activity may include, but is not necessarily limited to the following:

1. Appointment to a state, national, or international position related to one's discipline.

2. Participation in professional organizations (e.g. attendance at annual meetings).

3. Leadership position in a professional organization.

4. Presentation of papers to learned and professional societies.

5. Service in the individual's profession as a consultant or resource person.

6. Reviews of creative or scholarly work.

Demonstration of professional activity may be evidenced by, but not necessarily be limited to, the following:

a. Documented self-reports.

b. Evaluation or statements of professional peers.

c. Published citations or acknowledgments of contributions.

Service to the College may include, but is not necessarily limited to the following:

1. Service on departmental programs and College committees. 

2. Attendance at College Senate, departmental, and program meetings.

3. Participation in curriculum development.

4. Chair of a department/program, Faculty Senate or College committee.

5. Director of a program.

6. Officer of the Faculty Senate.

7. Acting as representative of the College to the larger regional, national or international community.

Demonstration of service to the College may be evidenced by but not necessarily limited to:

a. Self-report of activities.  

b. Department Chair evaluation.  

c. Testimonials.



Chapter 3 Tenure

Procedures for the Granting of Tenure

Tenure means that the faculty member has become a full and permanent member of the academic community of the College. So long lasting are the effects of granting tenure that the fact of previous promotion does not merit tenure. A distinct evaluation and separate affirmative administrative decision must be made concerning the granting of tenure in the College. It is the responsibility of the faculty member to apply for tenure when he/she is first eligible. Each faculty member on the tenure track shall be notified of the tenure decision in his/her case prior to the end of the sixth year of full-time tenure track service at the College. For the eighth year of qualified service, the Vice President for Academic Affairs shall issue the faculty member a contract with notice of tenure.

Tenure does not extend to any administrative post or special position such as committee membership, activity moderator, or department Chair. Tenure cannot be earned by service in a non-teaching activity.  Persons appointed to administrative posts do not lose tenure received as a member of the faculty.

Tenure Track

An appointment on the tenure track shall be made for one year subject to renewal. The total time on tenure track shall not exceed seven years including credit given for previous service at other institutions of higher learning. There will be a formal review of each tenure track faculty member by the Rank and Tenure Committee in the third year. In the case of a person coming from another institution, the probationary period will be at least four years even though, thereby, the total time that the faculty member is on tenure track in the academic profession is extended beyond seven years. 

Norms for Granting Tenure

The two fundamental considerations involved in the decision to grant tenure are the qualifications of the faculty member and the needs of the College.

The qualifications of the applicant include: appropriate degree, effectiveness as a teacher, scholarship, professional activity and service to the College. The relative weight given to each factor will vary, but each must be considered. Ordinarily those faculty members who have been promoted, or are about to be promoted, to the rank of Associate Professor, will qualify for tenure.  

The other fundamental consideration in the granting of tenure must be the College’s assessment of its long-term needs. An individual who qualifies will be granted tenure if his/her services are, and probably will continue to be, needed by the College. Tenure appointments should be consistent with the academic plans of the College and department. 

Procedure for Third-Year Review

It is the responsibility of the Vice President for Academic Affairs working with the Rank and Tenure Committee to conduct a formal review, when applicable, of all tenure track faculty members in their third year of full-time teaching for the College. This third-year review is an important mid-point in a faculty member’s progress toward tenure.

The Vice President for Academic Affairs will, at the end of the second term, prepare a list of all faculty members who will be in their third year of full-time teaching during the next academic year. This list is to be announced to all current faculty members. The Vice President for Academic Affairs will at the same time notify the Chair of the Rank and Tenure Committee which candidates are scheduled for third-year review. 

The evaluation of faculty members for third-year reviews by the Rank and Tenure Committee will be based on the evidence contained in the third-year review file of the faculty member. This file will consist of two parts: the file prepared by the faculty member and the file containing material gathered by the Rank and Tenure Committee. All material should have been submitted to the committee on or before November 1 of the year of review.

a. The File Prepared by the Faculty Member

This file should contain a current curriculum vitae, evidence of teaching effectiveness including student evaluations, the individual program of professional development, and letters of recommendation. All materials submitted to the Rank and Tenure Committee and all deliberations of the Committee shall be confidential. It is the right and responsibility of the faculty member to make sure that his/her review file is complete for these formal evaluations.

b. Material Solicited by the Rank and Tenure Committee

The Rank and Tenure Committee will gather additional information from the appropriate department Chair and poll the faculty of the appropriate department when a member of that department is being reviewed in the third year by September 30. It is also the duty of the Committee to solicit an evaluation of a faculty member's performance from appropriate students. This part of the file is closed to the candidate.

The material in the review file will not be available to anyone other than the members of the Rank and Tenure Committee, the Vice President for Academic Affairs, the President, the Board of Trustees, and the candidate. Upon completion of the third-year review process, the review files will be closed. Personal materials provided by the candidate (for example, manuscripts, reprints, student evaluations) are to be returned to the candidate. Other material and all of the material solicited by the Committee will remain in a closed file in the office of the Vice President for Academic Affairs for use in the sixth-year tenure process. 

It is the responsibility of the appropriate department Chair to submit to the Rank and Tenure Committee an evaluation of the candidate who is up for the third-year review. This evaluation should specifically address the degree to which the candidate meets the appropriate criteria and consider the educational needs of the department or program in both the near and long-term future. The Chair's letter of evaluation should be sent directly to the Rank and Tenure Committee with a copy to the faculty member being evaluated.

All full-time faculty members of the appropriate department will be polled in order to obtain their evaluation of each candidate scheduled for third-year review. No faculty member who has an administrative role in the evaluation process should participate in this poll. In September the Rank and Tenure Committee may send questionnaires to each faculty member being polled. Any non-tenured member who wishes not to participate in the poll may abstain. However, it is the responsibility of every tenured member of the faculty conscientiously to complete, sign and return the questionnaire to the Rank and Tenure Committee. No incomplete or unsigned questionnaires will be considered. The results of the faculty poll are confidential and may not be seen by either the candidate being evaluated or by the department Chair.

The Rank and Tenure Committee will meet with the faculty member after the review files have been completed. The Committee will deliberate and determine the progress the faculty member has made toward tenure. The Committee will notify the Vice President for Academic Affairs and each candidate in third year review as to its recommendations and also will indicate areas that need improvement. A written summary of the recommendations of this review, signed by the Vice President for Academic Affairs, the Chair of the Rank and Tenure Committee, and the faculty member will be completed by March 1. The written recommendation of this review kept in the faculty member’s personnel file and provided to the Rank and Tenure Committee at the faculty member’s tenure review.

Procedure for Tenure Review

It is the responsibility Vice President for Academic Affairs working with the Rank and Tenure Committee to conduct a formal review, when applicable, of all tenure track faculty members in their sixth year of full-time teaching for the College. Since the actual conferral of tenure is an affirmative act by the Board of Trustees, an individual faculty member must formally request tenure during the sixth year of full-time status. This sixth-year review is the final review before the decision for the granting of tenure.

The Vice President for Academic Affairs will, at the end of the second term, prepare a list of all faculty members who will be in their sixth year of full-time teaching during the next academic year. This list is to be announced to all current full-time faculty members. The Vice President for Academic Affairs will at the same time notify the Chair of the Rank and Tenure Committee which candidates are scheduled for sixth-year review. All material should have been submitted to the Committee on or before November 1st of the year of review.

The evaluation of faculty members for sixth-year review by the Rank and Tenure Committee will be based on the evidence contained in the sixth-year review file of the faculty member. This file will consist of two parts: the file prepared by the faculty member and the file containing material gathered by the Rank and Tenure Committee.

a. The File Prepared by the Faculty Member

This file should contain a current curriculum vitae, evidence of teaching effectiveness including student evaluations, the individual program of professional development, letters of recommendation and other evidence that the candidate has adequately met the various criteria necessary for the sixth-year review. The faculty member should also address the progress that he/she has made since the third-year review. The recommendations made at the third-year review should be specifically addressed. All materials submitted to the Rank and Tenure Committee and all deliberations of the Committee shall be confidential. It is the right and responsibility of the faculty member to make sure that his or her review file is complete for these formal evaluations.

b. Material Solicited by the Rank and Tenure Committee

The Rank and Tenure Committee will gather additional information from the appropriate department Chair and poll the faculty of the appropriate department when a member of that department is being reviewed in the sixth year by September 30. It is also the duty of the Committee to solicit an evaluation of a faculty member's performance from appropriate students. This part of the file is closed to the candidate.

The material in the review file will not be available to anyone other than the members of the Rank and Tenure Committee, the Vice President for Academic Affairs, the President, the Board of Trustees, and the candidate. Upon completion of the review process the review files will be closed. Personal materials provided by the candidate (for example, manuscripts, reprints, student evaluations) are to be returned to the candidate. 

It is the responsibility of the appropriate department Chair to submit to the Rank and Tenure Committee an evaluation of the candidate who is up for the sixth-year review. This evaluation should specifically address the degree to which the candidate meets the criteria for tenure and consider the educational needs of the department or program in both the near and long-term future. The Chair's letter of evaluation should be sent directly to the Rank and Tenure Committee.

All full-time faculty members of the appropriate department will be polled in order to obtain their evaluation of each candidate scheduled for sixth-year review. No faculty member who has an administrative role in the evaluation process should participate in this poll. In September the Rank and Tenure Committee will send questionnaires to each faculty member being polled. Any non-tenured member who wishes not to participate in the poll may abstain. However, it is the responsibility of every tenured member of the faculty conscientiously to complete, sign and return the questionnaire to the Rank and Tenure Committee. No incomplete or unsigned questionnaires will be considered. The results of the faculty poll are confidential and may not be seen by either the candidate being evaluated or by the department Chair.

After the review files have been completed, the Rank and Tenure Committee will examine them and determine the degree to which each candidate has successfully or unsuccessfully met the various criteria for tenure. To achieve a recommendation for tenure a majority of the Rank and Tenure Committee must vote in favor of granting tenure. The Rank and Tenure Committee will conclude its deliberations on or before December 15 and submit its recommendations in writing and with reasons to the Vice President for Academic Affairs. 

The Vice President for Academic Affairs will transmit the recommendations of the Rank and Tenure Committee along with his/her recommendation to the President by February 1. The President will forward to the Board of Trustees his/her recommendation for action at the late winter Board meeting. If the Board of Trustees awards tenure, the President will inform the faculty member in writing by March 15 stating that the College offers the faculty member a contract for the seventh year which, when completed, results in the faculty member’s being tenured.

If the President does not recommend the granting of tenure to the Board of Trustees, he/she will inform the faculty member before March 15 so that a terminal contract for the seventh year may be issued. Members not recommended for tenure have full rights to use the Grievance Procedure detailed in Chapter 6.

Acting on the positive recommendation of the President, the Board of Trustees shall have the authority to confer tenure on any member of the Sisters of Mercy who has served in a faculty position at the College for eight (8) or more years; provided, however, that after September 1, 2000, a member of the Sisters of Mercy shall only be awarded tenure pursuant to the usual procedures applying to faculty members generally, as more fully set out in this Chapter 3.





Professor Emeritus
Eligibility:  This rank may be assigned to Assistant Professors, Associate Professors, or Professors who have limited or terminated their responsibilities as a ranked faculty member for valid reason (e.g., retirement, illness) after ten or more years of distinguished service to the College.

Chapter 4 Contractual Status of Ordinary Faculty

General Policy

Employment of all members of the ordinary faculty shall be by formal contract, signed by the faculty member and the Vice President for Academic Affairs. At least two copies will be executed, one for the faculty member, and one for the Vice President for Academic Affairs.  

All contracts are bilateral and cannot be cancelled except by mutual agreement or for those grave causes listed for termination of tenured appointment. In case a contract is terminated for an alleged grave cause during the contract period, due process is guaranteed the faculty member.

Acceptance of a contract shall be deemed to include an agreement by both parties to comply with appropriate regulations of the College.

Salaries are determined by negotiations between the faculty member and the Vice President for Academic Affairs. Members of the faculty are engaged on the basis of a nine-month contract. Some faculty members may have twelve-month contracts. Payment will be made on a twelve-month basis in 26 equal installments. The academic work year for faculty teaching fall and spring terms begins with the first day of the fall faculty workshops and ends with spring commencement and submission of final grades. The work year for faculty teaching in the Division of Graduate and Professional Studies begins on July 1 and ends on June 30 of the following calendar year.

Chapters 1-7 and 9-11 of Part II of this Faculty Handbook set forth the contractual conditions of the ordinary faculty; these chapters shall be referenced in the annual contract provided the ordinary faculty.

All ordinary faculty (tenure track and tenured) contract offers for any academic year must be issued on or before March 15, and be returned on or before April 15, or the first working day thereafter. If the contract offer is not accepted on or before April 15, or a special arrangement is made with the Vice President for Academic Affairs, the offer will automatically expire. If the faculty member does not return the signed contract within sixty days of the issuance of the contract, he/she will be considered to have resigned.

Contractual Status of Tenured Faculty

Tenure means that a faculty member has become a full and permanent member of the academic community of Saint Joseph’s College. Tenure is normally available to a faculty member who holds the rank of associate professor. Tenured faculty contracts may not be terminated except for reasons outlined in Chapter 7.

Contractual Status of Tenure Track Faculty

Contracts of members of tenure track ordinary faculty cannot be cancelled during the contract period except by mutual consent or through the procedure outlined in the section of this Faculty Handbook on procedures for non-reappointment of non- tenured ordinary faculty in Chapter 7.  

Full-time Employment

Each ordinary faculty member will devote sufficient time and effort to faculty responsibilities each week while under contract so as to be de facto a full-time employee of the College.

Members of the ordinary faculty are required to devote their major time and attention to College duties while under contract except when on leave or otherwise officially excused in writing. The primary responsibility of a faculty member is to render to the College on a full-time basis the most effective service possible. At the same time, the College encourages consulting and other outside activities of a professional nature where such activities give the faculty member experience and knowledge valuable to professional growth and development. These activities may help the faculty member make worthy contributions to knowledge, or contribute to instructional programs, or otherwise make a positive contribution to the College or the community. Faculty members who wish to engage in outside employment beyond their responsibilities at the College are expected to receive the approval of the Vice President for Academic Affairs in writing prior to accepting such employment.

Sabbatical Leave Policy

Saint Joseph’s College, recognizing the necessity for faculty members to acquire new experiences to enrich their teaching or to secure uninterrupted time for research and writing, supports the principle of sabbatical leave. The College desires to encourage professional growth and increased competence and productivity among faculty members by subsidizing significant research, creative work, or a program which is judged to be of equivalent value, such as some other program of study, or an organized experiential program.

Any faculty member with the rank of Assistant Professor or higher who has served full-time for seven or more years at Saint Joseph's College is eligible for consideration for a sabbatical leave. Eligibility implies neither an automatic right nor an automatic granting of a sabbatical leave. A sabbatical leave may be granted to the same person no more than once in any seven years. Sabbatical leave will not be granted to subsidize any form of work on advanced degrees not in a faculty member's primary field or for work which is not directly related to the faculty member's teaching function at the College.

The number of sabbatical leaves granted in any given academic year will be determined by the academic feasibility of releasing the faculty members for the period requested and by the amount of money available for granting such leaves.

Stipends for sabbatical leaves are: one term at full salary or one academic year at one-half of full salary.  Normal raises and benefits will not be withheld by reason of the sabbatical leave. While a faculty member is on sabbatical leave, he/she will continue to be eligible for full-time benefits. He/she and the College will continue to pay the normal full share toward the benefit package.

Application Procedure for Sabbatical Leave

Sabbatical leaves are not granted automatically upon the completion of the necessary period of service. The faculty member must demonstrate in writing, as part of the application, evidence of sound scholastic research, creative activity, or other academic achievement to support the program of full-time work which he/she plans for the sabbatical period.

A faculty member must make a formal application for sabbatical leave using the forms and guidelines provided by the Faculty Development Committee. The application must include a narrative outline of the project he/she intends to pursue, a statement showing how it will increase his/her professional competence and value to the College, and his/her qualifications to pursue such a project. These items are submitted to the department Chair in sufficient time to permit the general deadlines set forth below to be met.

Inasmuch as the regular full-time faculty members of the department may be expected to absorb the teaching load of the individual on leave, the department Chair, in consultation with the members of the department, will prepare a statement of plans in this regard which will be attached to the sabbatical application.

The original and two copies of the application, the department Chair’s evaluation and recommendation, and the statement of departmental plans referred to above will be submitted to the Vice President for Academic Affairs no later than the first class day following October 1 of the academic year preceding the academic year for which the sabbatical leave is requested. Within seven calendar days of the receipt of these materials, the Vice President for Academic Affairs will forward two copies of all the applications received to the Chair of the Faculty Development Committee.

Within two weeks of the receipt of the documents, the Faculty Development Committee will return one copy of each application, together with its written recommendations, to the Vice President for Academic Affairs; the second copy is retained by the Committee for its use during the remainder of the process. 

The Vice President for Academic Affairs, in consultation with the Faculty Development Committee, will make the final decision. During the first full week of school in January, the Vice President for Academic Affairs will simultaneously inform in writing the applicant, the department Chair, and the Chair of the Faculty Development Committee of the approval or disapproval, for stated cause, of the application.

The recipient of a sabbatical leave incurs these obligations:

a. To return to the College for a minimum of one year following the completion of the sabbatical leave.

b. To file a detailed report on the results of his or her project with the department Chair, and the Vice President for Academic Affairs, the Chair of the Faculty Development Committee, within ninety calendar days after the beginning of the semester following the sabbatical leave. 

Time toward each new sabbatical begins immediately upon return to full-time service regardless of the semester of return.

Time on sabbatical leave counts toward promotion in rank unless the faculty member and Saint Joseph’s College agree in writing to waive this provision at the time the leave is granted.

Academic Leave

The objective of an academic leave is the same as that for sabbatical leave. A faculty member with an appropriate project will ordinarily apply for a sabbatical leave rather than academic leave. However, there are exceptional cases where academic leave may be warranted. Such cases may involve a faculty member who has not accrued seven years since his/her last sabbatical but who has a unique opportunity, one which cannot be postponed, to engage in the kind of activity that the sabbatical seeks to encourage. In either case a faculty member must have a proposal of unique and high merit to qualify for academic leave. The application and acceptance procedure for academic leave will follow that outlined for sabbaticals.  

Stipends for academic leaves are: one term at full salary or one academic year at one-half of full salary. An academic leave with pay of one academic year or less will count toward promotion but not tenure. While a faculty member is on academic leave, he/she will continue to be eligible for full-time benefits. He/she and the College will continue to pay the normal full share toward the benefit package.
The Vice President for Academic Affairs will make the recommendation for an academic leave to the President in light of the academic needs and fiscal capabilities of the College. The President may grant or deny the request in writing.

Leave of Absence without Pay

A leave of absence without pay may be granted to a member of the ordinary faculty at the discretion of the Vice President for a period not to exceed two years. A leave of absence without pay does not count toward promotion and tenure. The faculty member through this agreement is allowed to return to a position for which he/she is qualified in the area from which he/she was granted the leave of absence without pay; previously earned benefits and seniority are not lost. 

The Vice President for Academic Affairs will make the recommendation for a leave of absence without pay to the President in light of the academic needs and fiscal capabilities of the College. The President will grant or deny the request in writing.

Faculty Evaluations

Non-tenured faculty members are evaluated by students for each course in each term. Tenured faculty members are evaluated by students for each course during one term of each academic year; the individual faculty member may determine which term he or she is evaluated. A standardized form is used for both tenured and non-tenured faculty. Immediately upon completion, all evaluation forms are returned to the Office of the Vice President for Academic Affairs. Faculty members and department Chairs are required to review all course evaluations in the semester following the students’ evaluation.  

Department Chairs complete a separate faculty evaluation that is returned to the Office of the Vice President for Academic Affairs.

Use of the College's Name and Seal

The College's name and seal are the exclusive property of the College and, consequently, may not be used in connection with goods or services offered by any outside organization without the prior permission of the President of the College.



Chapter 5 Professional Responsibilities of the Ordinary Faculty

Support of Institutional Goals

Each faculty member should support the mission and institutional goals of Saint Joseph’s College. The way of supporting these goals will vary according to each one’s faith and conscience. Each faculty member has the right to hold and express personal religious beliefs though these may differ from those of the Catholic community. However, it would be a violation of one’s professional integrity to join the Saint Joseph’s College faculty and then in the classroom or while engaged in other College activities to denigrate the beliefs, teachings, and theological opinions of any faith including those of the Catholic community. This support of the mission and institutional goals allows scholarly, constructive, and relevant critique of those beliefs, teachings, and theological opinions.

Membership in the academic profession carries with it responsibilities for the advancement of knowledge, the intellectual growth of students, and the improvement of society. Faculty must order and evaluate their activities in terms of their commitment to these goals, as well as in terms of their own personal and professional development.

Protection of Rights

Each faculty member is enjoined to protect the rights to which every other member of the College is justly entitled.

All members of the College community have the right to expect College action prohibiting on-campus activities of students, faculty, staff, and administrators that would interfere with the exercise of their civil rights and the performance of their duties and responsibilities.

Membership in the academic community imposes on faculty members, students, staff, and administrators an obligation to respect the dignity of others, to acknowledge their right to express differing opinions, and to foster and defend intellectual honesty, freedom of inquiry and instruction, and free expression on and off campus.

Students are entitled to an atmosphere conducive to learning and to equitable treatment in all aspects of the teacher-student relationship. Faculty members may not refuse to enroll or teach students on the grounds of students’ beliefs or the possible uses to which they may put the knowledge to be gained in a course. No student should be forced by the authority inherent in the instructional role to make particular personal choices as to political action or his/her own part in society. Evaluation of students and the award of credit must be based on academic performance professionally judged and not on matters irrelevant to that performance, whether personality, race, religion, degree of political activism, or personal beliefs.

Statement of Professional Ethics

Saint Joseph's College (1986) endorses the “Statement on Professional Ethics” promulgated by the American Association of University Professors in 1966 and revised in 1987. 

  “I. Professors, guided by a deep conviction of the worth and dignity of the advancement of knowledge, recognize the special responsibilities placed upon them. Their primary responsibility to their subject is to seek and to state the truth as they see it. To this end professors devote their energies to developing and improving their scholarly competence. They accept the obligation to exercise critical self-discipline and judgment in using, extending, and transmitting knowledge. They practice intellectual honesty. Although professors may follow subsidiary interests, these interests must never seriously hamper or compromise their freedom of inquiry.

 II. As teachers, professors encourage the free pursuit of learning in their students. They hold before them the best scholarly standards and ethical standards of their discipline. Professors demonstrate respect for students as individuals and adhere to their proper roles as intellectual guides and counselors. Professors make every reasonable effort to foster honest academic conduct and to ensure that their evaluations of students reflect each student’s true merit. They respect the confidential nature of the relationship between professor and student. They avoid any exploitation, harassment, or discriminatory treatment of students. They acknowledge significant academic or scholarly assistance from them. They protect their academic freedom.

III. As colleagues, professors have obligations that derive from common membership in the community of scholars. Professors do not discriminate against or harass colleagues. They respect and defend the free inquiry of associates. In the exchange of criticism and ideas professors show due respect for the opinions of others. Professors acknowledge academic debt and strive to be objective in their professional judgment of colleagues. Professors accept their share of faculty responsibilities for the governance of their institution.

 IV. As members of their institution, members of the faculty seek above all to become effective teachers and scholars. Although they observe the stated regulations of the institution, provided the regulations do not contravene academic freedom, they maintain their right to criticize and seek revision. They determine the amount and character of the work they do outside their institution with due regard to their paramount responsibilities within it. When considering the interruption or termination of their service, they recognize the effect of their decision upon the program of the institution and give due notice of their intentions.

  V. As members of their community, professors have the rights and obligations of other citizens.  Professors measure the urgency of these obligations in the light of their responsibilities to their subject, to their students, to their profession, and to their institution. When they speak or act as private persons, they avoid creating the impression of speaking or acting for their college or university. As citizens engaged in a profession that depends upon freedom for its health and integrity, professors have a particular obligation to promote conditions of free inquiry and to further public understanding of academic freedom.”

Specific Professional Responsibilities

The individual faculty assignment is made annually after consultation between the faculty member and his/her chair and is reviewed by the Vice President for Academic Affairs. 

Teaching duties for full-time faculty members will include a maximum of twelve credit hours each term or the equivalent. Equivalent responsibilities must be directly related to the curriculum or its delivery and be approved by the departmental chair or program director and the Vice President for Academic Affairs.

The Office of the Vice President for Academic Affairs will notify the faculty of all general meetings. Each member of the faculty is expected to attend such meetings.

Department members, under the direction of the department chair, meet regularly during each term.

Faculty members are expected to be present at convocations, the fall Faculty Day, the Baccalaureate Service and Commencement Exercises. 


A faculty member conducting or supervising research with animal or human subjects will adhere to any currently applicable federal and state regulations, and to any currently ethical standards established by his/her profession for such work. A copy of any such regulations will be available in the office of his/her department chair, and copies will be distributed to the department's faculty members. All proposed research shall be submitted to the Institutional Review Board for review and approval.

Department Chairs

The department chair is directly responsible to the Vice President for Academic Affairs. He/she shall be the principal staff administrator of the subject area, responsible for the coordination and supervision of all its work and for supervision of the department’s teaching faculty. The responsibilities of the chair include:

to review with members of the department the courses offered in that department;

to evaluate the teaching procedures and the faculty in that department;

to submit to the Vice President for Academic Affairs a proposed schedule of courses to be offered during the academic year;

to provide for the academic counseling of the students in that department;

to advise to the Vice President for Academic Affairs regarding the appointment of each new faculty member, the continuance or termination of service of current faculty members, and the promotions for members of the department staff;

to conduct departmental meetings at least twice each term, to keep on file a copy of the minutes, and to forward a copy to the Vice President for Academic Affairs;

to insure that department members are informed concerning their responsibilities as faculty;

to prepare with the cooperation of department members a budget for his or her area;

to assist the Registrar in the registration of students;

to insure that classes of absent faculty members are covered in a satisfactory manner.

The chair of an academic department is appointed by the Vice President for Academic Affairs ordinarily upon the recommendation, by majority vote, of the members of the department. The chair of a department is appointed in April to serve a term of two years which ends on the day of spring Commencement.  A department chair may be re-appointed if the department members so recommend.

A department chair may be released from his/her administrative duties at any time during the term of appointment. The Vice President for Academic Affairs can remove the department chair from administrative duties if there is a clear indication of the necessity for such action, but only after consultation with the full-time members of the department.

Chapter 6 Professional Rights of the Ordinary Faculty

The ordinary faculty share responsibility for the governance of the College. This responsibility shall be exercised by regularly attending and taking part in meetings of the department, the Faculty Senate, and the College, and by being available for the work of department, Faculty Senate, and College committees.  
Academic Freedom

It is the policy of Saint Joseph’s College to protect and encourage the academic freedom of its faculty. Therefore, Saint Joseph’s College endorses as in accord with its Mission the following excerpt from the 1940 “Statement of Principles on Academic Freedom and Tenure” of the American Association of University Professors and of the Association of American Colleges and Universities:

“a. Teachers are entitled to full freedom in research and in the publication of the results, subject to the adequate performance of their other academic duties; but research for pecuniary return should be based upon an understanding with the authorities of the institution.

b. Teachers are entitled to freedom in the classroom in discussing their subject, but they should be careful not to introduce into their teaching controversial matter which has no relation to their subject. Limitations of academic freedom because of religious or other aims of the institution should be clearly stated in writing at the time of appointment.

c. College and university professors are citizens, members of a learned profession, and officers of an educational institution. When they speak or write as citizens, they should be free from institutional censorship or discipline, but their special position in the community imposes special obligations. As scholars and educational officers, they should remember that the public may judge their profession and their institution by their utterances. Hence they should at all times be accurate, should exercise appropriate restraint, should show respect for the opinion of others, and should make every effort to indicate that they are not speaking for the institution.”

This statement has been endorsed by the American Catholic Historical Association (1966), the American Catholic Philosophical Association (1966), and the College Theology Society (1967).

Acceptance of a faculty contract shall be deemed to include acceptance of the approved (1994) Mission of the Saint Joseph’s College, which presumes the principles of academic freedom enumerated above. This Mission is as follows: “Rooted in and professing fidelity to the teachings of Jesus Christ and the doctrines and heritage of the Roman Catholic Church, Saint Joseph’s College, sponsored by the Sisters of Mercy, is a liberal arts college that nurtures intellectual, spiritual, and social growth in students of all ages and all faiths within a value-centered environment.”

Therefore, faculty members need to respect the Mission of the College as a Catholic institution of higher learning in the classroom and in their public utterances.

Saint Joseph’s College recognizes that responsibility and freedom are complementary. Faculty members carry significant responsibilities in the areas of teaching, scholarship, governance, professional service, and professional development. In recognition of the necessity and breadth of academic freedom, the College undertakes to support the right of faculty to exercise prudent individual and collective judgment in the five areas mentioned above.

Grievance Procedure and Role of the Grievance Committee

Saint Joseph’s College recognizes and endorses the importance of due process and of adjusting grievances properly without fear of prejudice or reprisal. Accordingly, the College encourages the prompt settlement of grievances, as defined below, and the orderly processes hereinafter set forth as designed to protect due process and academic freedom, and to respect professional conduct.

It is expressly understood that the College shall bear no responsibility of any kind resulting from claims that this Faculty Handbook has been violated, to the extent that such violations result not from actions by members of the administration but from actions of another faculty member or members.

When a charge or complaint has been filed with a government agency that is substantially similar to the subject of a grievance under these procedures, the Grievance Committee and/or arbitrator shall not hear the grievance unless there is evidence that such hearing would facilitate resolution of the grievance. This restriction shall not apply in any case where the time required for a faculty member to utilize the grievance procedure would prevent timely filing of a charge or complaint with the governmental agency. However, if a charge or complaint has been filed and a decision rendered by a governmental agency, that charge or complaint can no longer form the basis for a grievance under this Faculty Handbook.

A grievance is defined as an allegation by a faculty member(s) that there has been (1) a breach, misinterpretation or misapplication of College policy or procedure as set forth in the Faculty Handbook; or (2) an infringement of the rights of a faculty member, as set forth in the Faculty Handbook, which relate to compensation, appointment or reappointment, tenure, promotion, dismissal, suspension, reassignment, or separation.

The Grievance Committee of five members, none of whom may be a member of the Rank and Tenure 

Committee or the Executive Committee of the Faculty Senate, is established in the following manner: two faculty members will be chosen by the Faculty Senate, two members (faculty, administrative or support staff) will be chosen by the President of the College, and a fifth member will be chosen by the first four.  The committee members will elect a chair. All committee members will normally serve for two years; vacancies will be filled by the individual or group who made the original appointment. Members chosen by the President should not be department chairs or academic administrative officers where there is a conflict of interest.

Step I

The role of the Grievance Committee in the grievance procedure is outlined below. The Grievance Committee is also involved in the procedures for termination for cause detailed on page 29 of this Handbook.

If any faculty members have cause for grievance in any matter not covered by procedures described elsewhere in the Faculty Handbook, he/she/they may petition the Grievance Committee for redress. The petition shall set forth in detail the nature of the grievance and shall state against whom the grievance is directed.  It shall contain any information that the petitioner deems pertinent to the case.

Written grievances must be received by a member of the Grievance Committee within twenty-one (21) calendar days after notice of the occurrence of the event(s) upon which the grievance is based or within twenty-one (21) calendar days after the grievant knew or through the exercise of due diligence should have known of the occurrence of the event(s) upon which the grievance is based. Grievances which are based on an event(s) which occurs within fourteen (14) calendar days before a Christmas or summer vacation, or during such vacation periods, must be filed within twenty-one (21) days after the first day of class of the next term. The time period from the receipt of written grievances may be extended by agreement between the Grievance Committee and the parties to the grievance if a written notice of intent to file a grievance is received by a member of the Grievance Committee within the twenty-one (21) calendar day period specified above. Such an extension usually does not exceed an additional twenty-one (21) calendar days.

Upon receipt of a grievance, the Grievance Committee will send within three (3) working days, a copy of the grievance to all named respondents. The Grievance Committee will attempt to settle the grievance by informal methods. In the course of doing this, the Grievance Committee will collect al pertinent documents and will conduct informal discussions with and/or between the concerned parties, at all times preserving the confidentiality of its proceedings.

If a faculty member alleges that a decision regarding non-reappointment, denial of tenure, or denial of promotion was based on inadequate consideration, the Grievance Committee will determine whether the decision was the result of adequate consideration in terms of the relevant standards set forth herein or in the Faculty Handbook. The Grievance Committee will not substitute its judgment on the merits for that of the deciding person or persons. If the Grievance Committee believes that adequate consideration was not given to the faculty member’s qualifications, it may request reconsideration by the deciding person or persons, indicating the respects in which it believes the consideration may have been inadequate.

When a grievance is resolved by these methods, the resolution shall be put in writing by the Grievance Committee and given to the grievant and the President of the College. Such resolutions shall not constitute a binding precedent in the disposition of similar grievances. No offer of settlement of a grievance by either party nor a suggested resolution by the Grievance Committee shall be admissible as evidence in formal grievance proceeding elsewhere.

Step II

If the faculty member seeking redress for a grievance remains dissatisfied with the conclusion of Step I, then the faculty member may elect to bring the grievance to independent, third party arbitration, as specified below:

1) Selection of Arbitrator

The Grievance Committee shall attempt to assist the parties in agreeing on the selection of an arbitrator.  Should the parties be unable to agree on an arbitrator, the arbitrator shall be selected through the American Arbitration Association in accordance with its rules and regulations.

2) Cost of Arbitration

The cost of arbitration shall be divided equally between the two parties, except that each party will bear its own costs for counsel or witnesses, as required.

3) Powers of Arbitrator

The arbitrator shall be strictly bound by the provisions of the Faculty Handbook and shall not add to, subtract from, or modify those provisions. The arbitrator shall have the power, as appropriate, to order reinstatement or back pay, or to fashion a remedy which is just.

4) Arbitrator’s Decision

The arbitrator’s decision shall be final and binding on all parties.

5) Express Limitations on Arbitration

a. With regard to grievance arising out of non-reappointment of a non-tenured, probationary faculty member, the grievance and arbitration shall be limited only to alleged procedural violations and alleged illegal motivation (such as race or sex discrimination) by the College.

b. With regard to grievances arising out of the denial of tenure or denial of promotion in rank, the arbitration shall be limited only to alleged procedural violations, or alleged violations of academic freedom (as defined in this chapter), or to alleged illegal motivation (such as race or sex discrimination) by the College, provided, however, that the arbitrator shall not have the authority to award tenure, but solely to reverse and remand the denial of tenure to the appropriate College body for further consideration.

c. With regard to grievances arising out of termination of a faculty member or of an untenured faculty member during the term of his/her contract for financial exigency or change in the educational program, the arbitration shall be limited only to alleged procedural violations, or to alleged violations of academic freedom, or to alleged illegal motivation, or to claims that the grievant’s tenure rights, if any, were not taken into consideration.

The filing or pendancy of a grievance under the provisions of this section shall not prevent the College from taking the action complained of, subject, however, to the final decision of the grievance.

Failure at any step of this procedure to communicate the decision on the grievance within the specified time limits, or such additional time as may be mutually agreed upon in writing, shall be deemed acceptance of the decision at that step.

Failure at any step of this procedure to appeal a grievance to the next step with the specified time limits, or such additional time as may be mutually agreed upon in writing, shall be deemed acceptance at that step.

Extensions in time will normally be granted for good and sufficient reason (e.g. illness).

The records of all hearings and evidence of the arbitration, if any, shall be placed in the custody of the President’s Office. Should future arbitrators or the President need to refer to the records of any case to establish precedent; the records will be made available to them. Their right to see the records shall apply only to matters of establishing precedent for a case they are hearing. 

Chapter 7 Termination of Faculty Appointment

Separation

At times, Saint Joseph’s College or individual faculty members may find it necessary to sever their contractual relationship. To protect the interests of both parties, categories of separation are here defined, and the policies and procedures related to each are set forth.

Types of Separation

a. Resignation.

b. Retirement.

c. Non-Reappointment of non-tenured ordinary faculty.

d. Termination other than for cause.

e. Termination for cause.

Resignation

Resignation is a severance action by which a faculty member voluntarily seeks to be released from an existing contract or indicates a decision not to return at the conclusion of the academic year. It is requested that all faculty members provide the earliest possible notice of intent to resign. Ordinarily, the faculty are expected to give notice to their department Chair and to the Vice President for Academic Affairs not later than thirty days prior to the end of the academic year. (The end of the academic year is May 31.) It is expected that, except in unusual circumstances, resignation will be effective at the end of the academic year.

Retirement

Retirement from active service assignments to the College is the termination, according to the retirement policy of the College, of duties and responsibilities for the employee who voluntarily has been relieved from duties (no later than June 30 of a given year) after rendering extended service to the College. 

Faculty Gradual Retirement Program

This program is available for those full-time tenured faculty members who (a) have been teaching full-time in higher education for 15 or more years (at least 10 years of which have been at Saint Joseph’s College), and (b) who wish to gradually reduce their teaching obligation at Saint Joseph’s College over a five-year period.

A qualified faculty member who decides to enter the program must give his/her department Chair and the Vice President for Academic Affairs at least one semester's notice, in writing, of his/her decision. After entry into the program, if the faculty member wishes to retire completely he/she may do so after the first year of the program, with one term's written notice, to the appropriate department Chair and to the Vice President for Academic Affairs. 

During the first, second, and third years after entry into the program, the faculty member’s responsibilities will be reduced to 2/3 time and his/her salary will be prorated accordingly. During the fourth and fifth years of the program, the faculty member’s responsibilities will be reduced to 1/3 time, which may be fulfilled in one term of the year, and his/her salary will be prorated accordingly.  

Faculty members who choose to participate in this program will retain all benefits as allowed by the insurance carrier until full retirement.

Non-Reappointment of Non-Tenured Ordinary Faculty

The term “non-reappointment” means that the College has decided not to renew a faculty appointment at the conclusion of the stated contract term. Therefore, it is not necessary for the College to set forth its reasons for non-appointment.

The final decision not to reappoint a non-tenured ordinary faculty member is that of the President of the College, after consultation with the Vice President for Academic Affairs, except that any such decision may not be unlawfully discriminatory, arbitrary, or capricious. If non-reappointment results from denial of tenure, the President shall act following completion of the evaluation process by the Rank and Tenure Committee described in Chapter 3 and after receiving the recommendation of the Vice President for Academic Affairs. In cases where a faculty member believes that his/her non-reappointment has been discriminatory, arbitrary, or capricious, he/she may commence a grievance in accordance with procedures established in this Handbook. The burden of proof shall be on the faculty member.

Notice of non-reappointment during the first and second year of an academic probationary appointment, issued by the established dates defined below, ends the employment relationship on the end date of the contract in place. No additional contracts will be issued.

a. On or before March 15 of the first academic year of service if the initial appointment is not to be renewed, or at least three months prior to the expiration of an initial, one-year appointment, if the appointment expires during an academic year.

b. On or before December 15 of the second academic year of service if the appointment is not to be renewed, or at least six months prior to the expiration of the appointment if it expires during an academic year.

Notice of non-reappointment during the third through fifth year of service, issued on or before March 15, will include a contract for one additional academic year after the notice of non-reappointment has been given.

Termination Other than for Cause

Reasons for termination other than for cause:

a. Major changes in curricular requirements, academic program or department.

Termination of a tenured faculty member may occur as a result of major change, including discontinuation of a curricular requirement, an academic program, or department in whole or in part. Decisions on such terminations shall be made by the President upon the recommendation of the Vice President for Academic Affairs according to the “Procedures for Termination Other than for Cause” below.

Faculty terminated under a program change, etc. will receive at least one year's notice from the time of a final decision and official notice to the faculty member to change or eliminate a program. The College will end such programs and the faculty member's relationship with the College at the end of an academic year. 

b. Financial exigency.

Financial exigency is a rare and serious institutional crisis. It is defined as the critical, pressing, or urgent need of the College to reorder its monetary expenditures in such a way as to remedy and relieve the state of urgency within the College created by its inability to meet its annual monetary expenditure with sufficient revenue to prevent a sustained loss of funds.

Before any faculty members are terminated because of financial exigency, the Board of Trustees  must officially declare that financial exigency exists. Subsequently, the faculty shall be represented in administrative processes relating to reorganization, curtailment, or termination of instructional programs due to financial emergency, through the Executive Committee of the Faculty Senate. Faculty shall not, however, necessarily be represented in individual personnel decisions; the President and the Board of Trustees shall have final authority in all matters related to financial exigency.

Procedures for Termination Other than for Cause

When financial exigency or major changes in the curricular requirements, academic programs, or a department in whole or in part necessitates the termination of ordinary faculty members, a serious institutional effort will be made to assist such faculty members to find employment either at Saint Joseph’s College or elsewhere.

If a tenured faculty member is terminated for reasons of financial exigency or major changes in curricular requirements, or academic programs in whole or in part, no replacement for his/her position will be hired within a period of three years unless the terminated faculty member has been offered reappointment under conditions comparable to those held at the time of termination and has been given at least one month after written notice of the offer of reappointment within which to accept the reappointment.

Once it has been determined that financial exigency, or major changes in curricular requirements, academic programs, or departments in whole or in part, results in the termination of faculty members, the following order of termination will be followed:

a. Voluntary early or phased retirements will be investigated.

b. Non-ordinary faculty will be terminated when possible.

c. A faculty member with tenure will not be terminated in favor of retaining a faculty member without tenure except in extraordinary circumstances where a serious distortion of the academic program would otherwise result. The decision regarding extraordinary circumstances will be made through consultations among the Vice President for Academic Affairs, department chairs of affected departments, the Executive Committee of the Faculty Senate, and the Rank and Tenure Committee.

Faculty terminated because of financial exigency, or major changes in curricular requirements, academic programs, or departments in whole or in part may use the grievance procedure described elsewhere in this Faculty Handbook.

Termination for Cause

Termination for cause is a severance action by which Saint Joseph’s College terminates its contract with the faculty member for just cause. Just cause for termination must be directly and substantially related to the fitness of a faculty member to continue his/her professional capacity as a faculty member at Saint Joseph’s College, and shall be determined in each instance by the President in accordance with procedures outlined below.

Termination for cause proceedings may be instituted on the basis of the following grounds:

a. Professional incompetence.

b. Continued neglect of academic duties in spite of oral and written warnings.

c. Deliberate and serious violation of the rights and freedom of fellow faculty members, administrators, or students.

d. Conviction of a crime directly related to the faculty member’s fitness to practice his/her profession at Saint Joseph’s College.

e. Serious failure to follow the canons and professional ethics of one’s discipline and the teaching profession as described in this Faculty Handbook.

f. Falsification of credentials and experience.

Prior to the termination for cause of any faculty member, the Vice President for Academic Affairs will give the faculty member involved a written statement on his/her intent to recommend this action with reasons, framed with reasonable particularity. Because of the nature of termination for cause, no fixed time can be specified for notice; however, such action is usually not taken without prior discussions with and written warnings to the faculty member.

Also prior to the termination for cause of any faculty member, the information supporting the adequate cause for such action must be presented in writing to the Grievance Committee by the Vice President for Academic Affairs. The Grievance Committee will then obtain a written or oral statement from the faculty member with regard to the charges, and any other information that the Grievance Committee deems pertinent. The Grievance Committee as a whole will consider the evidence and render a judgment as to whether there is adequate cause for termination for cause. This judgment will be given in writing to the faculty member and the President of the College, without the judgment being binding upon the President.  If the faculty member remains dissatisfied with the outcome of the procedure for termination for cause, the faculty member has the right to proceed to arbitration according to the procedure outlined on p. 22-23 of this Faculty Handbook. 

Pending the judgment of the Grievance Committee, the faculty member may be suspended or assigned to other duties in lieu of suspension if immediate harm to himself/herself or others is threatened by his/her continuance. If reassignment is deemed necessary by the College while an ultimate determination of a faculty member's status is being made, the Vice President for Academic Affairs will present the reasons for such action to the Grievance Committee and the Grievance Committee must agree to the propriety of such action before it is undertaken. If suspension is deemed necessary by the College while an ultimate determination of a faculty member's status is being made, the Vice President for Academic Affairs will consult with the Chair of the Grievance Committee prior to the action. Unless legal considerations forbid, any such suspension will be with pay.

Action Short of Termination for Cause

Depending on the circumstances, the President may elect to impose a lesser disciplinary action short of termination for cause, such as suspension for a period of time without pay.

Suspension may also be the temporary separation of a faculty member from the College when it is determined by the President that there is a strong likelihood that the faculty member's continued presence at the College poses an immediate threat of harm to the College or to the individual members of the College community. Such suspension shall be with pay and shall last only so long as the threat of harm continues or until termination for cause occurs.

The Rank and Tenure Committee shall serve as an advisor to the President and the Vice President for Academic Affairs on such matters and shall be called upon to review cases where the faculty member questions the decision. The President's decision after such a review shall be final.

Progressive Discipline of Faculty Members

Termination for cause arising out of negligent or inadequate performance should in normal circumstances be preceded by a written warning by the appropriate administrative officer describing the alleged problem and warning that a faculty member's contract status may be in jeopardy. Such a warning also should stipulate a period of time within which correction of the alleged deficiencies is required. In the event that a faculty member fails to correct the problem, termination for cause procedures or a lesser sanction may be applied.

Chapter 8 Fringe Benefits for Ordinary Faculty

This chapter outlines fringe benefits currently available to ordinary faculty. The benefits granted full-time faculty members are reviewed regularly and revisions occur frequently. The Director of Human Resources may be contacted for an additional explanation of benefits. This outline is a matter of information only.  The official plan document takes precedence. It does not constitute a contract between Saint Joseph’s College and the recipient to provide these specific benefits. Saint Joseph’s College reserves the right, in its sole discretion, to change any benefits, including the termination of a benefit, granted to faculty at any time.

Outline of Benefits

a. Health Insurance

b. Life Insurance

c. Supplemental Life Insurance

d. Accidental Death and Disability

e. Retirement Plan

f. Short Term Disability 

e. Long Term Disability

f. Liability Insurance

g. Tuition Remission

h. Tuition Exchange

i. Dental Insurance

j. Workman’s Compensation

k. Flexible Spending Accounts

l. Recreation Center

m. Moving Expenses

Chapter 9 The Non-Ordinary Faculty

Criteria for Appointment to the Ranks of the Non-ordinary Faculty

Full-time non-ordinary faculty members are faculty members who are neither tenured nor tenure-track. They have rights, duties, and responsibilities analogous to ordinary faculty members except that they are neither tenured nor on tenure track. If their rights, duties, and responsibilities differ from ordinary faculty members, these will be specified in their contracts.

Full-time non-ordinary faculty members are faculty members who possess academic rank, whose primary responsibility is to Saint Joseph’s College, and who teach a maximum of twelve credit hours per term. The number of full-time non-ordinary faculty members, exclusive of the Division of Graduate and Professional Studies, will not exceed 20% of the total of non-ordinary and ordinary full-time faculty. Full-time non-ordinary faculty members have contractual rights to academic freedom, fringe benefits, promotion, and sabbatical leave. They are full voting members of the Faculty Senate and may serve as advisors and serve on committees. They may be department chairs and program directors.
Pro-rata non-ordinary faculty members are faculty members, who possess academic rank and who are given an appointment equivalent to half time or more, but less than that of a full-time faculty member. Pro-rata faculty members have pro-rata contractual rights to fringe benefits. They are full voting members of the Faculty Senate and may serve as advisors and on committees. They may be department chairs and program directors.
Part-time per-course non-ordinary faculty members are hired to teach specific courses by the term. They receive a contract, which together with attachments defines their sole rights, benefits, duties, and responsibilities.

Chapter 10 The Faculty Senate

The Board of Trustees recognizes the need for meaningful faculty involvement in the governance of Saint Joseph’s College through the Faculty Senate.  

The Constitution of the Faculty Senate of Saint Joseph’s College

Preamble

Saint Joseph’s College, rooted in the doctrines and heritage of the Roman Catholic Church, is a liberal arts college that nurtures intellectual, spiritual, and social growth in students of all ages and all faiths within a value-centered environment. As such, it is committed to the pursuit of truth through serious study, integration of knowledge, and the exploration of the arts and sciences while also preparing students to live ethical and meaningful lives.

The goals of Saint Joseph’s College are shaped by the mission of the Sisters of Mercy, the sponsoring religious order. As such, Saint Joseph’s College is committed to standards of excellence for its curriculum and a shared commitment among its faculty to perform its role in a manner consistent with the values of the Sisters of Mercy of the Americas.

 The following constitution of the Faculty Senate is intended to support the faculty, both individually and as a community of scholars, in the context of the goals of Saint Joseph’s College. The purpose of the Faculty Senate is to communicate essential elements related (1) to the pursuit of excellence in the curriculum, (2) participation in the governance of the College, and (3) the process of tenure and promotion for eligible faculty members.

Article I.
Name and Purposes

Section 1.
The faculty organization shall be known as the FACULTY SENATE OF SAINT JOSEPH’S COLLEGE.

Section 2.
The Faculty Senate, working with the Vice President for Academic Affairs, shall participate in the accomplishment of Saint Joseph’s College’s established Mission by exercising primary responsibility for the academic policy of the institution, including curriculum, subject matter and methods of instruction, scholarship and research, faculty rank and tenure, and aspects of student life which relate to the academic process. The Senate shall be involved in all matters related to the professional rights and responsibilities of its membership.

Article II.  
Membership

Section 1.
All ordinary and non-ordinary full-time and pro-rata faculty members are members of the Faculty Senate.

Section 2.
The Vice President for Academic Affairs and the Dean of Graduate and Professional Studies shall be ex-officio members of the Faculty Senate without vote.  

Section 3.
The Faculty Senate shall include as members three representatives of the part-time faculty. These representatives are to be elected by the part-time faculty and shall include no more than two, and no fewer than one, representatives from the faculty teaching in the Division of Graduate and Professional Studies, and shall be elected between the beginning of May and the start of the next academic year.

Section 4.
Retired faculty members may attend Faculty Senate meetings as non-voting guests.

Section 5.
The Executive Committee of the Faculty Senate may invite nonmembers to attend a portion or all of a Senate meeting.

Article III.          Officers  

Section 1.
The officers of the Faculty Senate shall be: President, Vice President, Recording Secretary, and Corresponding Secretary, who shall form the Executive Committee of the Senate.

Article IV.  
Responsibilities and Implementation

Section 1.
A majority vote of members present shall represent the official position of the faculty on any issue, assuming a quorum (1/2 of the membership) has been met. 

Section 2.
Recommendations of the Faculty Senate shall be forwarded to the Vice President for Academic Affairs for action, which shall consist of approving or disapproving except that, when necessary, recommendations are referred to the President and/or the Board of Trustees for action.

Section 3.
The Faculty Senate shall have an active and integral role in the selection and evaluation of the President and the Vice President for Academic Affairs, consistent with the policies of the Board of Trustees.

Section 4.
If the Faculty Senate and the Vice President for Academic Affairs are in disagreement on a serious academic policy issue in the areas discussed in Article I, Section 2, the President of the College will resolve the disagreement.

Article V.            Supportive Services


The College shall provide the Faculty Senate with such meeting facilities, office supplies, clerical assistance and the like as are necessary and reasonable in order for the Senate to carry out its responsibilities.

Article VI. 
Amendments

Section 1.
Articles of the Constitution may be amended by a two-thirds vote of all the members by secret ballot. Such amendments must be forwarded to the Board of Trustees, through the President of the College, for approval or disapproval.

Section 2.
In order to amend an article of the Constitution, the submitter of the amendment shall present it to the Executive Committee, who shall distribute the proposed change(s) in writing to the members at least 30 days in advance of the vote on the amendment(s).

Bylaws of the Faculty Senate of Saint Joseph’s College

Article I.  
Officers

Section 1.
Nominations for officers are solicited in writing from the membership before the last Faculty Senate meeting of the academic year. Nominations for officers may also come from the floor at the time of the elections.

Section 2.
Elections shall be conducted by secret ballot at the last meeting of the academic year.  A majority vote of members present shall be required for election, assuming a quorum (1/2 of the membership) has been met. If no candidate for an office receives a majority, there shall be a run-off election between the two candidates with the highest vote totals.

Section 3.
The officers will serve one-year terms beginning immediately after commencement.  The officers may succeed themselves.

Section 4.
The duties of the President of the Faculty Senate shall include:


a. Calling and presiding over meetings of the Senate.


b. Coordinating the Faculty Senate's representation to the administration.  


c. Overseeing the annual election of three representatives from the part-time faculty to serve as members of the Faculty Senate.


d. Conducting elections of faculty to institutional and other committees where called for in the Faculty Handbook and determining the need for ad hoc committees.  

Section 5.
The Duties of the Vice President of the Faculty Senate shall include:


a. Assisting the President of the Senate in fulfilling Senate responsibilities.  


b. Presiding over the Senate in the absence of the President.  

Section 6.
The Duties of the Recording Secretary shall be:


a. Recording the minutes of each meeting.  


b. Reporting to the Faculty Senate in writing the proceedings of each meeting.  

Section 7.
The Corresponding Secretary shall handle appropriate correspondence.  

Article II. 
Executive Committee Role
Section 1.
The Executive Committee shall serve as the Faculty Senate's representatives to the administration and report to the Faculty Senate as appropriate.  

Section 2.
The Executive Committee shall report to the Faculty Senate details of its deliberations with the administration that come under the jurisdiction of the Faculty Senate.  

Section 3.
The Executive Committee shall act as the Faculty Handbook Revision Committee.

Section 4.
The Executive Committee shall recommend to the Vice President for Academic Affairs a budget for the Faculty Senate each year.  

Section 5.
The Executive Committee shall meet at least once annually with the Academic Affairs Committee of the Board of Trustees.

Article III. 
Meetings

Section 1.
The President of the Faculty Senate, after consulting with the membership, shall publish a schedule of meetings for each semester of the year. Meetings shall ordinarily occur monthly.

Section 2.
The time and place of special meetings shall be determined by the President of the Senate.  

Section 3.
The official quorum shall be one-half of the membership.

Section 4.
The agenda shall be prepared by the Executive Committee and distributed to the members at least one working day in advance of each meeting. Any member may place items on the agenda.  

Section 5.
Minutes of each Faculty Senate meeting shall be prepared by the Recording Secretary and distributed to all the members of the Faculty Senate.  

Section 6.
Meetings shall be conducted according to accepted parliamentary procedure. The President of the Senate shall appoint a parliamentarian.  

Section 7.
Special meetings may be called by the Executive Committee or by petition of one-fourth of the members of the Faculty Senate.  

Article IV.          Standing Committees of the Faculty Senate

Section 1.
There shall be seven standing committees of the Faculty Senate (4-Year College Educational Policies Committee, Graduate Educational Policies Committee, Undergraduate Distance Education Educational Policies Committee, Rank and Tenure Committee, Educational Standards Committee, Faculty Development Committee, and Library Committee), whose members are elected by the Faculty Senate. 
Section 2.            4-Year College Educational Policies Committee

A.  Committee Purpose

The 4-Year College Educational Policies Committee shall make recommendations to the Faculty Senate concerning College undergraduate curricula and academic policy for the 4-Year College. Recommendations that would entail changes in existing programs, such as the addition of new courses, changes in requirements, credits, etc., must first be referred to the appropriate department(s) before being presented to the Faculty Senate. A change that would alter the structure of a department or significantly affect another department would be considered a major change and therefore be treated as a proposal by the committee. A change that has little or no significant effect on the structure of a department and does not affect another department would be considered a minor change and be presented by the committee as a report. All proposals and reports are forwarded to the Faculty Senate and the Vice President for Academic Affairs. Proposals require a vote by the Senate.

B. 
Membership

The Committee shall consist of seven faculty elected by the Faculty Senate for two year terms, four elected 

one year, and three the next. The Dean of Graduate and Professional Studies and the Director of Library Services are ex officio members with vote. The Vice President for Academic Affairs shall be a non-voting member of the Committee.

Section 3.
Graduate Educational Policies Committee

A.
Committee Purpose


The Graduate Educational Policies Committee shall make recommendations to the Faculty Senate concerning College graduate curricula and academic policy. Recommendations that would entail changes in existing programs, such as the addition of new courses, changes in requirements, credits, etc., must first be referred to the appropriate department/programs before being presented to the Faculty Senate. A change that would alter the structure of a department/program or significantly affect another department/program would be considered a major change and therefore be treated as a proposal by the committee. A change that has little or no significant effect on the structure of a department program and does not affect another department/program would be considered a minor change and be presented by the committee as a report. All proposals and reports are forwarded to the Faculty Senate and the Vice President for Academic Affairs. Proposals require a vote by the Senate.

B.
Membership

The Graduate Educational Policies Committee shall consist of two faculty members elected by the Faculty Senate for two years, one elected one year, the other the next. The Dean of Graduate and Professional Studies, the Chair of the Nursing Department, one graduate Nursing faculty, and all graduate program directors, are ex officio members with vote. The Vice President for Academic Affairs shall be a non-voting member of the Committee.

Section 4.
Undergraduate Distance Education Educational Policies Committee

A.
Committee Purpose


The Undergraduate Distance Education Educational Policies Committee shall make recommendations to the Faculty Senate concerning College undergraduate curricula and academic policy for Graduate and Professional Studies/Non-Traditional Nursing. Recommendations that would entail changes in existing programs, such as the addition of new courses, changes in requirements, credits, etc., must first be referred to the appropriate department/programs before being presented to the Faculty Senate. A change that would alter the structure of a department/program or significantly affect another department/program would be considered a major change and therefore be treated as a proposal by the committee. A change that has little or no significant effect on the structure of a department/program and does not affect another department/program would be considered a minor change and be presented by the committee as a report. All proposals and reports are forwarded to the Faculty Senate and the Vice President for Academic Affairs. Proposals require a vote by the Senate.

B.
Membership

The Undergraduate Distance Education Educational Policies Committee shall consist of two faculty elected by the Faculty Senate for two years, one elected one year, the other the next. The Dean of Graduate and Professional Studies, the Chair of the Nursing Department, the coordinator of the BSN Opportunities Program, one undergraduate Nursing faculty elected by the Nursing Department for two years, and all undergraduate program directors of Graduate and Professional Studies, are ex officio members with vote. The Vice President for Academic Affairs shall be a non-voting member of the Committee.

Section 5.
The Rank and Tenure Committee

A. 
Committee Purpose

1. The Rank and Tenure Committee shall review and evaluate applications for promotion and/or tenure, and the Faculty Scholarship/Teaching Awards.

2. Recommendations for promotion or non-promotion of full-time faculty members shall be forwarded

to the Vice President for Academic Affairs who shall then forward them to the President together with his/her own recommendations.  

3. Recommendation for tenure or non-tenure of full-time faculty members shall be forwarded to the 

Vice President for Academic Affairs who shall then forward them to the President together with his/her recommendations.  

4. They shall from time to time make recommendations to the Executive Committee on the Faculty 

Handbook as to the basic measures that should be included in the appointment of members of the faculty

and the guidelines for promotion and tenure.  

5. Recommendations for the Faculty Scholarship/Teaching Awards shall be forwarded to the Vice President for Academic Affairs

B. 
Membership

The Rank and Tenure Committee shall consist of five tenured faculty members elected by the Faculty

Senate for two-year terms, one of whom must be a full professor. The Vice President for Academic Affairs 

shall be a non-voting member of the Committee.

Section 6. 
Educational Standards Committee

 A. 
Committee Purpose




The role of the Educational Standards Committee shall be to develop sound policies and guidelines concerning academic standards. 


B. 
Membership

The Educational Standards Committee will include seven faculty members. The faculty members




shall be elected for two-year terms, four in one year and three in the next. The Vice President of Enrollment Management, Associate Dean of the College, Director of Financial Aid, Registrar, and Assistant Dean of Graduate and Professional Services will be ex officio members with votes. The Vice President for Academic Affairs shall be a non-voting member of the Committee.

 Section 7. 
 Faculty Development Committee
 A. 
Committee Purpose


1. In order to contribute to the attainment of excellence in teaching, the Faculty Development 

Committee develops guidelines and implements policies, procedures and programs that will enhance 

Professional and instructional development of the faculty and recommends institutional changes and

improvements necessary to accomplish these goals.  

2. The Committee with the Vice President for Academic Affairs disperses funds related to faculty, 

research, and travel in accordance with the procedures developed by the Committee.

3. The Committee develops and implements procedures for making recommendations regarding 

sabbaticals.

 B. 
Membership

The membership of the Faculty Development Committee shall consist of five faculty members 

elected by the Faculty Senate for two-year terms, three elected one year, two the next year. The Vice 

President for Academic Affairs shall be a non-voting member of the Committee.

Section 8. 
 Library Committee

A.   Committee Purpose

The Library Committee, which is an advisory committee to the Director of Library Services, reports to the Faculty Senate concerning library policies. Recommendations for the creation, development, and revision of library policies are made to the Director of Library Services. These policies may include, but are not limited to, circulation, collection development, information services, library utilization, and general operations.

B.   Membership

The membership of the Library Committee shall consist of five faculty members elected by the Faculty Senate for two year terms, three elected one year, two the next; and one faculty member from Graduate and Professional Studies elected by the Graduate and Professional Studies Management Team for two years. The Director of Library Services and the professional librarians from the library staff shall be ex officio members with a vote. The Vice President for Academic Affairs shall be a non-voting member of the Committee.

Section 9.         Officers of Standing Committees

1. Each standing committee of the Faculty Senate shall elect a chair and secretary.

2. The chair shall be a faculty member and shall be elected by the majority vote of the membership for 

one year at the first meeting of the academic year and shall serve until a new chair is elected. The chair 

shall determine the time and place of the meetings; prepare and distribute the agenda prior to the meeting, 

and present the committee's reports at Faculty Senate meetings.  

3. The secretary shall be a faculty member and shall be elected at the first meeting of the academic year.  

The secretary shall record the minutes of the meetings, distribute them to the President of the Faculty 

Senate and the members of the committee, and post them in the faculty lounge.  

Section 10.         Meetings of Standing Committees
1. Standing committees of the Faculty Senate shall meet monthly during the academic year, and 

otherwise as needed. Meetings shall be called by the committee chair, but also may be called by the 

petition of the majority of the members of the committee.

2. Committee members may place items on the agenda of meetings. 

3. Minutes of committee meetings shall be made available to members of the Faculty Senate.

4. A quorum for committee meetings shall consist of a majority of committee members.

Section  11.       Ad Hoc Committees of the Faculty Senate
Faculty members may be appointed to ad hoc committees by the President of the Faculty Senate. Such committees fulfill a specific charge and automatically disband upon completion of the prescribed task, or are disbanded by the person who established the ad hoc committee by notifying the members of the ad hoc committee and the Executive Committee of the Faculty Senate of the committee's disbandment. Service on such committees counts as service to the College and such service should be indicated on the evaluation forms submitted to the Rank and Tenure Committee. 

Article V.        Amendment of Bylaws


Articles of the Bylaws may be amended by a majority vote of members, voting by secret ballot at a formal meeting of the Senate.  Such amendments must be consistent with the scope and substance of the Faculty Senate Constitution.   

Chapter 11 Provision for Faculty Handbook Revision

Contractual portions of the Faculty Handbook are Chapters 1-7, and 9-11. Amendments to Chapters 1-7, 9 and 11 of the Faculty Handbook can be initiated by the Faculty Senate, the President, or the Board of Trustees. Amendments to Chapter 10, the Constitution of the Faculty Senate, will follow the rules outlined there. It is recommended that a particular proposal to revise the Faculty Handbook contain no more than one alteration of substance.

Role of the Faculty Senate

a. When proposals originate, they will be considered by the Executive Committee of the Faculty Senate. Without prejudice to its procedures, this committee, upon receipt of a revision proposal, may choose one of the following courses of action:  

1. It may receive and transmit the proposal to the Faculty Senate without change or comment.  

2. It may endorse it and attach its endorsement to the original proposal.  

3. With the consent of the submitter, it may either alter or amend a proposal before transmitting it to the Faculty Senate.  

4. If the submitter does not agree to such alterations or amendments, the Committee may object to the proposal and attach its objections or amendment before sending it to the Faculty Senate.  

b. The Faculty Senate shall accept or reject the amendment by a simple majority vote of that body with the exception of the Constitution of the Faculty Senate (see page 33). The Faculty Senate may modify the proposal and accept the modification, or may return the proposal to the Executive Committee for further work or modification.  

c. Amendments approved by the Faculty Senate in accordance with this Section shall be forwarded to the Vice President for Academic Affairs for further action.

Role of the Vice President for Academic Affairs and the President

a. The Vice President for Academic Affairs may accept, reject, or remand the proposed amendment. If accepted by the Vice President for Academic Affairs, the proposed amendment is forwarded to the President. The Vice President for Academic Affairs shall inform the President of all proposed amendments to the Faculty Handbook.

b. The President also may accept, reject, or remand the proposed amendment.  

c. Should either the Vice President for Academic Affairs or the President disagree with the Faculty Senate's proposed amendment, then the Vice President for Academic Affairs and/or the President shall meet with the Executive Committee of the Faculty Senate to discuss the next steps, which may include further study, modification, and/or resubmission of the proposal.

Role of the Board of Trustees
Proposals for revision of the Faculty Handbook shall be submitted by the President of the College for action to the Board of Trustees.  The revision process is concluded in accordance with the action of the Board of Trustees.  

General Rules of Implementation

Any amendments approved by the Board of Trustess will take effect at the beginning of the next academic year. Any amendments to the contractual portions of the Faculty Handbook contained will take effect and be a part of the next contract extended to the effected faculty member by the College. Any grandfathering provision will be specific to a given policy and so noted in specific language.  

A copy of the Faculty Handbook with current revisions will be available for inspection in the Office of the Vice President for Academic Affairs. All new full-time members of the faculty shall receive a copy of the Faculty Handbook at the time of their initial appointment. Continuing members of the full-time faculty will receive copies of approved amendments upon their approval by the Board of Trustees.












































































































































































































































































































































































Changes are currently under consideration by the Committee.


























































































































































































































































































































































































































Allows provisions in Part II to be included in faculty contracts.




































































This defines the different ways in wh


















































� From 2004, the title of the “Board of Overseers” was changed to “Board of Trustees.”
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